Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

1.0 INTRODUCTION PART 1

STATEMENT OF INTENT

The Governing Body of Ysgol Maes Hyfryd will strive to achieve the highest standards
of health, safety and welfare consistent with their responsibilities under the Health and
Safety at Work etc. Act 1974 and other statutory and common law duties.

The Statement below sets out how these duties will be conducted and4R€lBdes a
description of the school’s organisation and arrangements for dealig dWerent
areas of risk. Details of how the iskewill.be addres 3 given in the
arrangements section.
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c) Assessing and controlling risks from curriculum and non-curriculum work activities.

d) Ensuring that the handling, storage or transportation of articles and substances will
be safe and without risk to health.

e) Ensuring safe working methods are implemented and to providing safe working
equipment.

f) Providing a safe and healthy working and learning environment and ensuring that
the site is maintained in a safe condition and without risks to health.

g) Ensuring access to and egress from the site to all places of work op
maintained in a condition that is safe and without risks to health. <

h) Providing effective informationgins ion,.training and supe
to ensure the health and safe
work of the school.
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pupils are able to make towards health and safety in their workplace and will operate
and consult with employees and pupils as necessary.

The School will actively encourage and support consultation with Trade Unions and
other appointed Safety representatives to enable them to fulfil their statutory functions
and will cooperate in the setting up of a Safety Committee or committees as required.
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Where the School shares premises with another department or employer, whether
permanently or temporarily, arrangements and procedures shall be adopted to ensure
that all concerned are able to comply with their statutory health and safety duties.

The School will ensure that arrangements are made to co-ordinate the activities of its
own employees and those of outside agencies working on the premises, such as
contractors, cleaning staff, maintenance personnel.

-

In accordance with the Health and Safety at Work etc. Act 1974, andJ pnt of
Health and Safety at Work Regulati nyv.member of sta g a failure to
comply with this policy, or any othe e Local Authority
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governors as detailed below.

2.1 THE GOVERNING BODY

In particular the Governors are responsible for ensuring that a health and safety
management system is in place within the school and is effective. As a minimum these
systems should adhere to the LA’s health and safety policy, standards and procedures.

The Health and Safety Governor has been appointed to receive relevant inform
to monitor the implementation of health and safety policies and procedure i
school, and to give feedback on health and safety findings to the Gove o "
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The Governing Body will receive regular reports from the Headteacher or other
nominated senior member of staff in order to enable them to provide and prioritise
resources for health and safety.

The Governing Body will also ensure that:

a) A clear written policy statement is created which promotes the correct g
towards safety in staff and pupils and demonstrates a commitme
Governing Body to ‘lead from the top’ in all health and safety matte

b) Responsibilities for health, safety e
at those persons are informed of those responsibilities.

', 4
asibilities have sufficient experigénce, know&iw

Specific people and

hem competently.

and produce safe
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accountable to the governors and is responsible, on a day-to-day basis, for
implementing this school health and safety policy and for all matters relating to health,
safety and welfare within the school on their behalf. In particular this will include
ensuring that:

a) Organisation - there is an appropriate organisation within the establishme
implementing this policy; .

-

b) Health and Safety Policy - th 0 the attention
of all staff, a copy should be given'toalls d In the staff room;
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Responsibilities - individual employees, and supply staff are aware of their
responsibilities for health and safety;

c) Consultation - promote through consultation and other means, the active
involvement of staff and pupils in the development, promotion, implementation and
monitoring of measures provided for health and safety;

d) Information — copies of relevant codes of practice, risk assessments, prog

and safe working methods are kept in the administrative office of the gok'and
the staff room. Key staff are made aware of how to access the e Health &
Safety Library (containing pcC d ¢ ia the FCC

Education and Youth Services’ dedicated website

aw Poster — A copy of the poster is displ
mation filled in.
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m) Manual Handling - manual handling operations are avoided whenever possible,
or where they cannot be avoided, the risks are reduced to the lowest possible level
through the process of risk assessment and the implementation of controls such
as planning of tasks, use of moving and handling aids, instruction, training and
documented safe working methods and limitations;

Display Screen Equipment - VDU workstations for “users” are assessed and
risks reduced to the lowest reasonably practicable level;
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o) COSHH - exposure to hazardous substances is risk assessed and controlled to
prevent ill health and the relevant hazard control data sheets are available and
adhered to for all hazardous substances within the school;

p) PPE - personal protective equipment is provided free of charge where identified in
the risk assessment process, and that staff or pupils using it are aware of how and
why it is to be used,;

g) Maintenance - that all electrical installations, portable electrical eg )
machinery, equipment and plant is maintained in a safe conditi wthat
inspections are arranged as appropriate and records kept;

— r) Educational visits - that educational visits are adequa anned, organised and
e [ assessed in accordance with the Local Authority’s Code of Practicey ar
i itoring of educational visits and stafficompetencylis

investigated and

s outlined in the
heir contrggare
ion is takef}
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rard.

ed, and are fully aware
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x) Fire precautions and Emergency procedures - fire precautions and procedures
are implemented (including fire drills) and all staff, pupils and visitors are made
aware of these. All staff receive in-house fire instruction annually and staff
designated as Fire Wardens receive specific training from an external provider.
Procedures for a variety of emergencies are developed and implemented and the
schools Emergency Plan detailing these is completed and a copy circulated to all

staff;

y) First aid - staff, pupils and visitors are aware of first aid facilities;
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Repair & maintenance - arrangements are made to deal with premises and
management issues e.g. repair and maintenance of buildings, selection of and proper
management of contractors in accordance with Local Authority guidelines and
statutory requirements, ensuring joint risk assessments are carried out and significant
findings recorded, with monitoring to ensure safe systems of work are followed;

z) Asbestos — asbestos on site is properly managed, the location of the asbestg@
register is displayed in the general office and the staff room and made avaij
contractors before commencement of work. The visual inspection of eniified
asbestos locations forms part of the schools health & safety inspe g, so
that damaged or disturbed a p.be ide promptly and

necessary remedial action taken;

f 4
precautions following a water hygiengt risk assessme
monitored and a written sclieme is produced

he water hygien@ risks on sit
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gg) consultations take place with them; ii) Advice - specialist advice is sought on health
and safety matters when necessary;

ji) Review - the policy, risk assessments, procedures and systems of work in place
are reviewed at least annually, that changes are made as appropriate and staff,
pupils and visitors are informed of any such changes as necessary;

kk) Compliance - appropriate action is taken under the disciplinary proce
against anyone under their control found not complying with this state mgRtensate
working practices; :
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N.B. The above responsibilities can be delegated but this does not absolve the
Headteacher of overall responsibility. It must be clear within the policy who
these responsibilities have been delegated to by giving the individual’s name.

2.3 SCHOOL HEALTH AND SAFETY CO-ORDINATOR

To ensure effective implementation of this policy the Assistant Headteacher g
Business Manager have been appointed as The School’'s Health and Sg
ordinators. The Health and Safety Co-ordinators have been deleg
responsibilities by the Headteacher to:

_a) Co-ordinate and manage (i) the annual health and"sa anagement system
= itprocess and (ii) the annual (or earlier if required) risk @&sessment

pections are

ALV Ci AUV -

0 the establlshment and make relevant
the | cad of a department or a member of staff, as _#' *
ation is oﬁaewed%ed to them;
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j) Keep accident and incident statistics and provide an analysis to the Headteacher
and Governing body/ School Health and Safety Committee;

k) Provide an annual Health and Safety report to the Headteacher for submission to
the Governing Body;

l) Ensure that Section 3 of the Health and Safety policy is suitably detailed to reflg
the school arrangements under each relevant heading, and is periodically b
to the attention of the School Safety Committee.
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m) Carry out any other functions devolved to him/her by the Headteacher or Governing
Body.

2.4  TEACHING / NON-TEACHING STAFF HOLDING POSTS/ POSITIONS OF
SPECIAL RESPONSIBILITY

These staff include Deputy Headteachers, Curriculum Co-ordinators, Heads of Year,
Heads of Departments, Clerical Managers, Bursar/ Business Manager and othe
Supervisory staff.

They will:

a) Have a general responsibility for the applice Health and Safety

Policy to their own department or area of work and are dir@ctly responsi b%
) re

he application of the health and s@fety proce
ng arrangements for

sks to health and

t of articleg.and
g

S of tt heir areas of _respon ibility to ensure that _#' .F“‘
e itire and activities are s ea'ﬁd-records&&jspbctlons WHETE e

required;
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h) instruction, training and supervision to enable other employees and pupils to avoid
hazards and contribute positively to their own health and safety;

i) Where appropriate, ensure relevant advice and guidance on health and safety
matters is sought in a timely manner, and bring to the attention of all staff under
their control, any specific codes of best practice to be followed within their areas of

work;

j) Promptly investigate any accidents that occur within their sphere of respog
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k) Prepare an annual report for the Headteacher on the health and safety
performance of his/her department or area of responsibility.

25 TEACHERS (INCLUDING SUPPLY TEACHERS AND STUDENTS ON
TRAINING PLACEMENTS)

Class teachers are responsible for the health and safety of pupils and students while
in their care, as are student teachers and supply teachers. They are expected to:

a) Exercise effective supervision of the pupils and know the emergenc
in respect of fire, first aid and other emergencies, and to carry theg

b) Not leave a class unsupervisedt

a teacher needs to
= ==7 eave the class, cover must be arranged;

oils as often as

4

. guards, etc. where

e

s

f healtl ‘a:n afety..measure ccordance with rls.k..'b“ﬁ
» Rt "
ntrols, codes of practice, in uding the ca‘l'%'rof subject specific

ances and materials W|th|n their own teaching :
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k) Integrate all relevant aspects of safety (risk assessments and controls) into the
teaching process and, if necessary, give special lessons on health and safety.

l) Avoid introducing personal items of equipment (electrical or mechanical) into the
school without prior authorisation

m) Report all accidents, defects and dangerous occurrences to their Headteacher or
Head of Department/ Head of Faculty promptly.
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HEADS OF DEPARTMENT/ CURRICULUM CO-ORDINATORS

With their special knowledge of the area of work for which they are responsible, heads
of departments have a key role to play in the running of those activities safely. Heads
of departments are responsible, so far as is reasonably practicable, for implementing
the safety policy within their Department. In particular, heads of department will be
responsible for ensuring that:

a) Codes of practice appropriate to the Department are brought to the attention
staff in the department;

—

b) Codes of practice are complied.wi otices are

displayed;

h.and.appropriate safety i

health and safety information is communicated tofstaff;

ment are reported, the causes i

ified and met, or

-

hthey are responsible are carried out;
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here approp 'te,’ﬁe&eﬁaﬁs‘t advice thatt—x‘-“’

——

this is so;
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m) emergency procedures in respect of fire and first aid and any special safety
measures in relation to the teaching areas.

2.6 HEADS OF SCIENCE
Heads of Science will be particularly responsible for ensuring that:

a) Equipment is checked before use and tested as required:
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Fume cupboards - every 14 months under the Control of Substances
Hazardous to Health Regulations;

II.  Autoclaves, pressure cookers, model steam trains etc. - periodic inspection
required under the Pressure Systems and Safety Regulations.

b) Offers of chemicals are not accepted, or viewed with extreme caution to ens
that stocks are not increased unduly and that no unwanted chemicals are ig

—

c) Equipment selected for purchase is safe and suitable for the intgg grpose, and
that any gifts are treated with d records of any
assessment kept;

ghsafely, including highly flammable lig@iids and th
aand and properly replenished;

se.who have received

ng hazar@sfare
din |

i

, with relevant guidance and
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m) Safety information, including codes of practice and CLEAPSS Handbook is
communicated well to all staff in the Science Department and that staff are kept up
to date with any changes or new advice;

n) Adequate monitoring of health and safety is carried out in the Science Department;

2.7 HEADS OF DESIGN AND TECHNOLOGY
Heads of Design and Technology will be particularly responsible for ensus
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a) Emergency stop buttons, shut down facilities, control of electrical supplies,
guarding of machinery, dust extraction, storage of highly flammables etc. are all
kept constantly under review;

b) All equipment and machinery is checked prior to use and adequate monitoring is
carried out in accordance with the appropriate codes of practice;

c) All equipment and machinery is safe to use, and that care is taken in acce
gifts or purchasing new or second-hand equipment to ensure safety;

—

d) Equipment is not modified unle ation is only ming VIl not affect

the integral safety of the machi

ioms.are only carried out by a competent person;

0 machinery, eqdipment an
Biion taken;

d be a significant
priate mea gires

Tpupil S rIy identified and understood;

S
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n) Safe working procedures are developed for all equipment/machinery and that
these are well communicated;

o) That lighting is adequate in all work areas;

p) All teachers are trained in action to be taken in the event of electric shock;
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q) Written emergency procedures for activities where there is a risk of serious and
imminent danger to employees and/or pupils are prepared, including the need to
activate electrical and gas shut off devices and evacuation procedures;

r) Any gas cylinders are safe to use and stored externally and that different gases
and oxygen are either stored separately or at the required distance apart and that
Hazchem warning signs are conspicuously displayed and emergency procedures
developed;

s) That the power supply and gas supply to any workshops is isola
prevented by locking doors when Not is use;

That up to date safety information is communicated we

[0 all staff in the design
alegy department; y

\ ,'ad by challenging



Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

PREMISES MANAGER

The premises manager will have particular responsibility to ensure that:

a) They are familiar with and comply with the health and safety policy, relevant risk
assessments and codes of practice;

b) Access equipment (e.g. ladders, step ladders, footstools etc.) is formally inspg
at least every 12 months and a record kept, in addition they should be
prior to use to ensure safety;
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Access equipment is used in accordance with HSE and Council guidelines;

c) Any monitoring required to control legionnaires disease is carried out and
appropriate records kept;

d) Asbestos is managed on the site and that the condition of asbestos is checked
regularly and records kept;

e) Contractors, service engineers etc. are made aware of the asbestos s
any records relating to asbestos and that they have signed the *
start Declaration” form;

f) A ‘Demolition’ or ‘Refurbishment’ survey

ASbestos needs to pe
ed.before work can commence; '

alth and safety policy of the contracto

on (e.g. Gas Safe

ith any aeftio

SO, nNat any U
nnel e.g. contractors, service

A ar o] ., / on_s-ﬁﬁe ety policy as |t"__ﬁ’.i

affects their work actrvrtres e. g storage arrangements for materlals equrpment
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o) Officer;

p) Defects to the premises are dealt with in consultation with the Headteacher, and
that interim measures are taken to make an area safe where the defect cannot be
dealt with immediately.

-
’~

g) Any items received from suppliers e.g. machinery, equipment,s P are
accompanied by adequate infc ion ety data and instr Or to use;
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Testing of fire bells, fire doors, emergency lighting, intruder alarms etc. is carried out
at appropriate intervals (both in-house and under contract) with records kept;

r) All fire alarm call points are numbered and at least one call point is tested every
week (with a record kept identifying the number tested and date etc.) to ensure the
fire alarm is functioning correctly.

s) All door closers are checked, with records kept, to ensure that they are wQ
properly once per term and that arrangements are made to rectify ag
immediately;

—

2.9 CARETAKER

aretaker is responsible for ensuring that he/ she imglements safe, working
of their activities on and around and comiplies with LA %
[}

aRLopriate.

calth and Safety
lth and Sgfety
azards, pesue
dire
"

N

leadteacher as soon as possible when

ey so that they can be advised of any special -—
1ges to working practices Without being aware of your condition, - M
the school cannot properly support you. '
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Take reasonable care of their own health, safety and welfare and that of other
persons affected by their acts or omissions;

Co-operate with the Local Authority and the school, so far as is reasonably
practicable, to enable it to meet its responsibilities for health, safety and welfare;

Co-operate with school management in complying with relevant health
law;

Be aware of, and follow, this polic
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Act in accordance with any specific health and safety training received;

e) Make sure they are aware of the hazards associated with their work and familiarise
themselves with emergency procedures, first aid provision and accident/incident
reporting;

f) Use work equipment provided correctly and carry out any activities in accorgd
with instructions and training;

—

g) Take reasonable care of all safety.equipment and clothing gi em, report
any defects, and always wear when undertaklng
those jobs for which it is required, and use all safety deviCes provided;

jith things

e neither neglect nor interfere

ssessed hgfore
-~y

H?prorr;oting improved safety

ST

o TP gy S 2 y ) ves, enfercement-——’““““

icers and adwsers on behalf of the Local Authonty




Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

2.13 VISITORS AND OTHER USERS OF THE PREMISES

All visitors must report to Reception where a signing-in system is in operation. Regular
visitors and other users of the premises, for example, contractors and delivery
persons, are required to observe the safety rules of the School. Contractors working
in the school premises will be made aware of the health and safety arrangements
applicable to them by the Premises Manager. Visitors should wear a suitable visit
badge when on the premises. Additional expectations apply to our EY/2

provision (see policies for setting). "-

The Headteacher must be informed ith the presence
- of an individual/ group/ unauthorised vehicle on the schoolfpremises. If it is felt
[ istance will be sought.

ppropriate LA officér(s) to el hate t!e

~ -

d sports facilities
e provisi@® for
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PART THREE
ARRANGEMENTS

SECTION 1 - HEALTH AND SAFETY MANAGEMENT

1.1 School Health and Safety Policy

1.2 Risk Assessment

1.3 Communication and Consultation with Employees and Others

1.4 Training and Development

1.5 Health and Safety Monitoring
.. 1.6 Health and Safety Policy Review

AND SITE SAFETY
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SECTION 3 — CURRICULUM SAFETY

3.1 Artand Textiles
3.2 Design and Technology

3.3 Drama

3.4 Food Technology
3.5 Gk

3.6  Music

3.7 Offsite Visits

3.8 Physical Education

3.9 Radioactive Sources

3.10 Science
~.3.11 Swimming
< perience

Y ARRANGEMENTS
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5.14 Personal Protective Equipment (PPE)
5.15 Procurement
5.16 Young Persons

SECTION 6 - HEALTH

6.1 Administration of Medicines
6.2 Alcohol
6.3 Drugs

6.4 Infection Prevention Control
6.5 Mental Wellbeing

(s

ot
E‘ >':

y
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PART THREE
ARRANGEMENTS

The Governing Body of Ysgol Maes Hyfryd recognise their legal obligations in respect
of protecting the health and safety and welfare of employees, pupils and others who
may use or visit the school. The following arrangements must be observed by all
in the school.In addition and in accordance with LA expectations, all staff mus
to and utilise as appropriate the schools’ health and safety resou J
hitps://hwb.gov.wales/ and any other school acknowledged profe eSOt
brought to their attention.

SECTION ONE — HEALTH AND SAFETY MANAGEMENT

POLICY

gcal AuthBrity Health ar fety
chool health and
-lintshire County
, Or on e LA

m -Health and Safety at Work
lOCU ents rlsk assessments for all activities

' dr . parents and vw the school S|te - Q'h&*

F o e o T



https://hwb.gov.wales/
https://hwb.gov.wales/
http://infonet.flintshire.gov.uk/en/Document-Repository/Environment/Health-and-Safety/Policies-Standards/Health-and-Safety-Corporate-Policy-2017.pdf
http://infonet.flintshire.gov.uk/en/Document-Repository/Environment/Health-and-Safety/Policies-Standards/Health-and-Safety-Corporate-Policy-2017.pdf
http://infonet.flintshire.gov.uk/en/Document-Repository/Environment/Health-and-Safety/Policies-Standards/Health-and-Safety-Corporate-Policy-2017.pdf
http://infonet.flintshire.gov.uk/en/Document-Repository/Environment/Health-and-Safety/Policies-Standards/Health-and-Safety-Corporate-Policy-2017.pdf
https://hwb.gov.wales/
https://hwb.gov.wales/
https://hwb.gov.wales/
http://infonet.flintshire.gov.uk/en/Policies-Forms-and-Procedures/Forms/Risk-Assessment.aspx
http://infonet.flintshire.gov.uk/en/Policies-Forms-and-Procedures/Forms/Risk-Assessment.aspx
http://infonet.flintshire.gov.uk/en/Policies-Forms-and-Procedures/Forms/Risk-Assessment.aspx
http://infonet.flintshire.gov.uk/en/Policies-Forms-and-Procedures/Forms/Risk-Assessment.aspx
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persons.

Risk assessments will be reviewed on an annual basis or when the work activity
changes, whichever is soonest. Staff will be made aware of any changes to risk
assessments relating to their work.

b) Personal Risk Assessments

—

Specific risk assessments relating to individual members of staff 0 are herd on
the individual’s personal file. Whe quired it will be
undertaken by the relevant line manager taking accae e y medical |nformat|on
h risk assessments will be reviewed on a regula basis. -

i

medical conditions
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¢) Curriculum Activities

Risk assessments for curriculum activities will be carried out by relevant staff taking
account of codes of practice and model risk assessments as they apply.

Whenever a new course is adopted or developed all activities are checked against
these and any significant findings incorporated into texts in daily use.

The following publications are endorsed by both the LA and the school ag
used and adhered to as appropriate:

- BS4163:2014 Health and Safety for Design and

chools and Simila}r
ishments — Code of Practice ‘

‘(Mdes
iy

amended to suit
s of woplg as
must beskep

]

a.and School Sport, Ass@ciation of

Aundertaken and associated
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Classes have an on line ‘repair list' to document any concerns in their classrooms
which is overseen by the caretaker and the business manager.

Any changes to health & safety arrangements shall be briefed to all applicable staff
during regular staff meetings, or via an ad-hoc meeting if deemed necessary.

Health & safety is a standing item on all staff meeting agendas.

The statutory health & safety poster has been completed and is on display ig
room.

—

SSues. Feedback
ed upon if deemed

|

Employees are encouraged to prov
received shall be considered by the Headtea

ated for all new
Iicy, fire drill and

-

Vit
afety,
i

in activities, (e.g. use of hazardous
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Each member of staff is also responsible for drawing the Headteacher's / line
manager's attention to their own personal needs for training and for not undertaking
duties unless they are confident that they have the necessary competence.

The Learning Development Team / Corporate Health and Safety can advise schools
on the various training courses / sessions available.




Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

1.5 HEALTH AND SAFETY MONITORING

a) Auditing
The Governing will undertake an annual full audit of the school’s Health and Safety
Management System in accordance with the LA’s Health and Safety Audit procedures.

A written action plan with risk rated timescales will be prepared to progress
identified remedial actions resulting from the Audit. The action plan will be m
at staff meetings and at meetings of the Governing Body. A record of pre vl be

formally maintained on the action plan until actions are completed Off.

~The LA undertakes audit sampling on an on-go

g basis. an external audit. is
aken,. all staff will fully co-operate. p

F B

dertaken by external
at inspections are

ory is kept in the

-

<
—_— == ol r

A general inspection of the site will be

- W B -“’", - h:‘," y _\.—hlﬁ

v F e e

conducted termly and be carried out by/ co-




Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

1.6 HEALTH AND SAFETY POLICY REVIEW

The School acknowledges that the Health and Safety Policy is a working document
that includes details of policy and procedures relating to health and safety issues.

The School will constantly monitor and update the policy as appropriate and will
undertake a formal review on an annual basis seeking endorsement from
Governing Body.
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SECTION TWO: BUILDINGS AND SITE SAFETY

2.1 BUILDING AND MAINTENANCE WORKS/ CONTROL OF CONTRACTORS

The Headteacher will be responsible for ensuring that all works on site are planned
and executed in accordance with the LA document ‘Management and Control of
Construction and Contractor Works on School and other Educational Premises’, and
where the works meet the criteria set out for applying for Landlord Approval from th
LA, this will be undertaken in good time. A copy of this document is located
school office. -

-

Where possible the school will us Disgrecommended i C Landlord

Approval process.
geess to advice and support on repairs anddmaintenance,
ja FCC building surveyors

gplagément is outlined in the
evel Agreement

fing staff. The service
m'and what they can expect from the
ir own safe systems of work but their working

II |mpact upon staﬁtudeuts and V|SIt0£s.pi§-'F

oceur,the busine ger, s)]'must P—
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b) Building Contractors:

These are contractors who attend site to undertake building works which can vary from
simply replacing a broken window to remodelling a room or building a new block. All
such works will be subject to pre-planning, risk assessment and subsequent safety
management arrangements, however planning run-in times may differ depend on the
scale and scope of proposed works/ projects:
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Small scale building works

This will include day to day maintenance work and all work undertaken on site where
a pre site meeting (due to the small scale of the works) has not taken place. Before
works can be authorised:

a) All contractors must report to the [office] [reception] upon arrival and under no
circumstances are they to commence work until approval has been given to do so

b) Before any work commencement approval is given, the business manage
made aware of what work is to be undertaken, where the work is to 3 dout,

an indication of the likely timescale for the work, what equipm 0 be used,
what services are required.

any\Wwork commencement approval is given, all necgssary safeg rds mu
mplemented to safeguard others on sit€ who may bg a

imes whilst on site.

>

to the business

-

aged directly by the LA, a
'to the LA in accordance with the LA’s
nti approval has been given in writing by the
T .
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School managed projects

Where the school undertakes projects direct the Governing Body would be considered
the ‘Client’ and therefore have additional statutory obligations.

These are managed by the Headteacher and School Business Manager
ensure that landlords consent has been obtained and, where applicable qigtory
approvals, such as planning permission and building regulations h en sought.
This would include whether CDM re
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Planned maintenance and inspection
Regular inspection and testing of school plant, machinery and equipment is carried
out in accordance with legislative requirements by suitably competent contractors. The
school inventory of all planned maintenance, contractors, and frequency of inspection
is kept in the school office.

2.2 CARETAKING AND CLEANING

The Business Manager is responsible for ensuring that all caretaker angseleanmo
activities have been suitably risk assessed and that all staff have be aaeand
instructed on safe methods of wo essment re provided on
https://hwb.gov.wales/ highlighting tasks to be risk
~ adSse ed. i

and cleaning services and activities can

90 01352 7041109.

the HSWAgand
ia, whichaha

i

on tl t.enfial risks from legionella as |dent|f|ed in #‘ =
G t&gﬁf&s'.". 2s

ment 3 ng’fﬁa@r lo
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This will include, with reference to the risk assessment:

» Allremedial action identified in reports is undertaken within the timescale identified;

« Identifying and flushing rarely used outlets on a weekly basis and after schog
holiday periods;

* Conducting necessary water temperature checks (monthly);

» Disinfecting / descaling showers, or other areas where water dr@
(quarterly);

Thermostatic mixing valves(TMV) to form part of the regular test and insp?ction.;“

shorocedure; f Maes

scord with the risklassessment'eig.

Dy a compasent
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2.4 ELECTRICAL SAFETY
The following arrangements relating to electrical safety are in place:

» The fixed electrical installation is tested by maintenance contractors every 5 years
as required by the Electricity at Work Regulations. Following this check a certificate
is issued to confirm the electrical installation is safe. Any queries regarding the
status of the electrical installation should be referred to Glyn Garbutt

All portable items of electrical equipment is subject to a formal inspegi
testing (portable appliance testing PAT) on an annual basis. These ig
carried out by KDE.

* The Business Manager is respons
of all electrical appliances and for ensuring that all equipme
de all caretaking and cleaning electrical equipinent).

-

S are

ventory (register)

is available fi or testing

jsual inspections of electfical equip
ae.signs of overeating (e.g."
addiately any equipment

t be brouglmjnto
ame tes ¢

i

ga _:shoJId make an informed

1ell'is as to whether they immediately evacuate e
as Emergency Service on 0800 111 999. . ~

= IR N R R i

- Y, D - -—

here is a slight smell of gas, the first action should be to check that all gas appliances
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In the event of a broken window the procedure to repair & replace is as follows: -

Caretaker secures the broken window (internal windows have had film added to
ensure the broken glass is contained).

Glazing contractor called out to replace the window with appropriate H&S Glass — thi
should be done out of school hours.

Glazing contractor to dispose of broken glass.
Broken Glass on playing fields

and using a litter .

~ Caretaker to pick up broken glass whilst wearing“protee

trong container and disposedfof in an ext
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GROUNDS MAINTENANCE

2.7 PREMISES SECURITY

Ysgol Maes Hyfryd treats the security of our pupils as a top priority. Security
arrangements are monitored and reviewed regularly by the school office, and following
a security related incident or feedback from an interested party.

Security arrangements currently in place include:

*+ CCTV & Intruder Alarm System (cc )
eeping all external doors locked to prevent unwanted visitars and to ens W&

gmises unaccompanied or with an unknbwn adult. W
a.Chubb key as an exfra security measure

d front door on

and sigrdoL
|
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Fitting security locks to all windows identified as requiring them.

+ Keeping all gates and boundaries in good repair and checked regularly.

» Keeping all gates bolted for safe access control.

» Far Side Gate - Access code required for staff entry to school if not key holders.

+ Keeping the middle gates padlocked at night, with the padlock removed during the
day for emergency access.

* Ensuring that all parents/carers are made aware of the arrival andgS@lieCHo
arrangements, including early collection, and the procedures tha pved
should they be delayed and thei

Requmng parents/carers to infor 3 adve /'telephone, email or
iting via the home message book, if another adult will Be collecting their gs
ission from parents/carers if child is dismissed to ‘hl
actingla pupil.
adult.
ncy Key-hglders
y] in casé o

. A :
-4t

S¢
0
)
.
B

etaker or BUSInE
lled"as de ectlve to prevent use until
5 are identified, a dynamic assessment

an area should be isolated or cordoned off Whllst $:;._ =
5 —w&:. : --_:'x—ﬁ

_1.. '-r'—»A

i

-+ - - - -
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There is suitable storage for salt/grit and tools, (such as wheeled grit spreader) on site
and a sufficient supply of grit/salt is available, ordered and maintained by the Business
Manager.

2.10 TRAFFIC MANAGEMENT

It is the policy of the school that all vehicles and pedestrians should operate in a safe
manner and be effectively managed and controlled.

—

ernal and
es i.e. Fire _ ,
f y "55‘ 5
meﬂyil‘)d

a.liSk assessment in relation © the man
ismiisk assessment and safe man ent’of

This policy includes the safety of a
external; to include the access rout
. Brigade and Ambulance Service.
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The Site Manager/ Caretaker or Business Manager is responsible for:

* Upkeep, reporting and maintenance of all external/internal pedestrian and vehicle
routes and car park;

» Location and maintenance of road and pedestrian traffic safety signs;
« Lighting for road and pedestrian routes;
* Routine safety checks and inspections;

« Suitable gritting of these routes,both.internally and externally;

* Provision of suitable signage;
: g b or persons with a disability; and

gantractors undertaking activities on site
eview of risk as§essments a

PEde er to control any
and staff SA@uld

d car parking areas within the school

g = BN - h-.o' . i‘-&h‘ ﬁ’

v F e e

. -——

ecord their vehicle registratioﬁ number p]éte
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and a suitable and sufficient risk assessment completed for pedestrian and vehicular
movement.

y
Maes
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2.11 TREE SURVEYING AND MANAGEMENT

The law recognises that trees are dynamic living organisms that can be subject to
unpredicted failure. Nevertheless, under the Occupier’s Liability Act the school has a
duty of care to survey and maintain them.

A survey of all trees on the school site will be undertaken on a periodic basis b
suitably qualified Arboriculturist. The surveying and management of trees in the
Is risk based taking into account a tree’s size, its position in relation to targe
tree’s condition.

Any tree works recommended is pric of risk and carried
= _.out_in accordance with “BS3998:2010 Tree Work — R€commendations” and
= 2 gmpetent tree contractor with a minimumgof £5m public

gl tregs are made, especially
must be reported
essment can be

ety. -

pd-genera vaorking at height in the
uitably qualified and competent contractor.

'when the school Caretaker / site staff need to access -uh.' ﬁ
learing, putting up 'sﬁfa;cs*eté.?f&ﬁéi require use of
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The Site Manager/ Caretaker/ Business Manager/Contractor is responsible for
producing a suitable and sufficient assessment of the risk supported by a Safe System
of Work (SSoW) factoring in:

+ the height of the task; the duration and frequency; and

» the condition of the surface being worked on. However, there will also be
low-risk situations where common sense tells you no particular pre
necessary.
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Wherever possible working at height by school personnel is to be avoided by e.g. not
storing items at height that need to be accessed regularly, using long handled tools
for cleaning shelves and ledges etc.

On no account should any member of staff attempt to stand on furniture (such as
tables, chairs, cupboards etc.), but the use of a stepladder or elephant stool should be
used.

—

Only those persons who have been trained to use ladders safely ma gasic
instruction is provided to al vho e__ladders adders, see
http://www.hse.gov.uk/pubns/indg4 3%

4

. . {
aR\work at helght, use of ladders, mobile towér scaffolds C. Nw

K is identified as part of an in@ividual's r 'e.gw

ed to do so if they

yiv U

ind-approp |até>equipment selected;
i ned, all equipment is regularly inspected
3 . pn?em-take;.Ccc))ut use u'nill repaired >0
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SECTION THREE - CURRICULUM SAFETY
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Curriculum areas are risk assessed by the class teacher / head of department.

Educational Visits and Journeys Policy and Guidance — Evolve is completed by class
teachers and approved by SMT.

ICT Safety — The DCF Co-Ordinator and Federated Technician provides technicial
advice and support both in respect of attention to housekeeping and use of IT
equipment etc control of access.

Music Safety — In conjunction with class teachers, FCC Music Peripatet
support the provision of this activity.

Physical Education — The LA provide
ey - ormation is held in the school office.

JOf equipment. This

&.Co-Ordinator is responsible for s@ipporting a

e"Corporate Health and Safety
‘procedures using the online reporting
- e il . T LTy ‘:;ﬁ‘_&.ﬁ
A copy of the FCC corporate standard and guidance for accident reporting is available

JORKSPACE.

o'

—
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All accidents and incidents must be reported directly to the Assistant Headteacher as
soon as the casualty has been attended to. This is to ensure that a suitable and timely
investigation is undertaken by management to determine causation and with a view to
preventing further similar accidents. Accident locations should be secured and
undisturbed pending investigation.

Details should be recorded on the accident form as far as they are known following
initial investigations, and forwarded to Corporate Health and Safety, normally wij
working days.

—

In the event of a serious accident, US A as soon as is
ically possible following the event by telephone.

/ y o5
analyse reported school accidéht reports fz&rlm

adteacher/ gover@ling body.

data protection
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Reporting to the Health and Safety Executive (HSE)
Incidents involving a fatality or major injury will be reported immediately to Corporate
Health and Safety (CHS) and a member of the CHS Team will report these to the
Health and Safety Executive (HSE) by phone or online.

Incidents resulting in the following must be reported to the HSE within 10 days of the
incident occurring, so it is very important to report these to the health and safety teg
as soon as they occur, by submitting an online AIR report.

—

* A pupil or other non-employee being taken to hospital and the g arismg as
the result of a curriculum acti emi quipment, lack
of supervision etc.;

sence, as the result of a work related accide
ac.n Iidays).

, for period

ilable on the HWB:

ENTS
antified a'k@hge

. X ¥
sehe : cal i

[ >
»
N

e found in the document ‘School Guide to r

s Emerge ciés”,acopyot,which' available on the LA’s %‘ﬁ
e~ wl :&1 g

~essed via the FCC Educ tranetonthe HWb
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The Headteacher is responsible for ensuring the school’s fire risk assessment is
undertaken and reviewed annually, and for implementing any actions required that are
advised to be within the remit of the management of the school. To assist Heads with
this task the LA have provided a Fire Safety Checklist and guidance, a copy of which
is available on the HWB website.

Fire safety precautions and emergency evacuation procedures are detailed i
school office. These procedures are reviewed at least annually and are
available to staff as part of the school induction process.

Evacuation procedures are also me AC Ors.

exit routes, exits, fire alarm call points, assembl
igas.and notices.

points etc.

@aintained by tlie school offic

e headteacher to
s of resultggand
Subs eadteaGher /

i
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Fire Fighting

Only staff trained in the use of fire extinguishers should attempt to use them, and if it
is safe to do so in the circumstances. The alarm should always be raised BEFORE
attempting to tackle a small fire. The safe evacuation of persons is an absolute priority.

The caretaker will carry out a weekly visual check of fire extinguishers located withi
their areas of work to ensure they remain available for use and have not b
tampered with / pins are intact.

—

Fire Proof undertakes an annual maintenance and service of a guishers.
Defective equipment or extinguis pe taken out of
service and reported to the Headteacher and the contractorfofremedial action.

@R.DoINts (i.e. gas, water, electricity)

door in the ba@iler room
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Emergency Lighting checks for operation are carried out monthly by the caretaker .
Annually a full discharge test and certification of the system will be undertaken by KDE.

Daily checks of means of escape for any obstructions on exit routes, and for ensuring
final exits remain operational and available for use are carried out by the caretaker.

Fire doors will be checked daily for functionality by the caretaker as part of the opening
up process. Any adjustments to e.g. door closers will be made where identi
necessary to prevent door slams. Any defects must be referred to the Heg

in the first instance. Fire doors are an essential part of the school fire g Nohs in
order to maintain the protection of escape routes. All fire doors she Kept closed
at all times, but not locked such tha e aid of a key.

AlD

L First Aid provision on an anfual basis a
akdance with the WA’s First Aidhat Work

30X locations are

-

otified immediately of all

(o] allowed to tra o1 to hospital unaccompa m,g@anaecompanymg#"h“’a

adult will be esigne y e Headteacher or deputy Headteacher in situations
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4.5 WELFARE ARRANGEMENTS

The Headteacher will ensure that adequate welfare arrangements are provided for
employees and students in the school. These arrangements will comply with the
standards set out in Regulations 20 to 25 of the Workplace (Health, Safet
Welfare) Regulations and will include as a minimum:

« Sanitary conveniences;
* Washing facilities;
~+ Drinking water,
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SECTION FIVE: GENERAL SAFETY ISSUES

5.1 CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH (COSHH)

Every attempt will be made to avoid using hazardous substances or to choose the
least harmful substances which fall under the Control of Substances Hazardous to
Health Regulations (COSHH).

Within curriculum areas (in particular science and DT) then heads of departmeg
responsible for COSHH and ensuring that an up to date inventory and e
assessments contained in the relevant natlonal publlcatlons (CLEAPS SOSMLtion
for Science Education's "Topics insS e.in.place

. They shall ensure:

-

has been identified and available for

N oy J-‘.@
d s part of the risk™
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5.2 DISPLAY SCREEN EQUIPMENT (COMPUTERS, LAPTOPS ETC.)

All staff who use habitually use computers as a significant part of their normal work
(significant is taken to be continuous / near continuous spells of an hour at a time) e.g.
admin staff, bursars, senior leadership team etc. should have an assessment.

-

All such assessments will be recorded. Minor adjustments to workstations wi

during the assessment, where necessary and in line with current HSE.g %3 The

results of assessments will be analysed, if appropriate, recomme made for

significant changes in workstation changes will be
__made to reduce risks where reasonably practicable.

be reviewed annually or following a chan
or equipment. Wheré an employ
h_and/ gk the Corpor

1 the Corpggate
B -’ o
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5.3 HOUSEKEEPING

The expectation is that all staff and others will play their part in maintaining a decent
level of hygiene and housekeeping within the school.

It is the duty of all staff to be vigilant and aware of possible hazards. If any spi
occur, these should be dealt with immediately.

—

Departments

Every staff member/ employee is res area on a day-to-
~day basis. Bulky items should be broken down into manageabl€ loads, wher possibl'e

i )

ike_disposal, eachi employee/
ithsthe Rremises Manager.

-

—— e
lately and reported as soon as possible to the

je for the cleaning staffto undertake remedial action.
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Rest and Meeting Rooms

Rest room, meeting rooms - everyone is expected to apply general principles of good
housekeeping in all areas.

All walkways must be kept clear of obstructions or combustible materials or trailing
cables. Combustible or flammable materials must not be stored in the Boiler/electrical
intake rooms; only authorised persons are permitted access to these high risk areas.

Food Safety

Food items - all unwanted food/drink should be disposed of by its usexk
date to prevent waste accumulatiansand.to.reduce the risk of coq on.

. The school reserve the right to dispose of uncovered or othér food/drink 'tored»fo'r

- . foun Bises, if it is considered to be a hazard.

d as it increases the risk

ities are to be reported by them in

e

-

- e T———
LANT AND EQUIP
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Pressure Systems
Example text:

All pressure vessel systems in the school will be listed on the inventories of the
departments concerned.

All pressure vessel systems in the school will be subject to annual inspection by.E
Maintenance. Safety certificates for all such systems will be displayed in theRGIy of
the system concerned. Systems identified as faulty will be removed frg A

ing Equipment

pUDiIs are inspécted by a C ‘
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Equipment Maintenance - Curriculum

Heads of Department will be responsible for ensuring that maintenance of equipment
for their areas of the curriculum is identified and implemented following guidance
contained in health and safety Codes of Practice for Design & Technology, Science,
Art, PE and Drama.

Ladders and Access Equipment

Premises Managers/Caretakers will be responsible for inspection and mainteg
ladders and other access equipment. Guidance on the inspection of lade
ladders is covered in the safe use of ladders and step ladder
Premises Managers/Caretakers a

adistep
ended by

~E play equipment

only be used when superviSed, equip
defects, and by the caretake
pectiongb

ental Health Inspectors who

-

't to the‘ResponsibIe Manager. Any remedial

JU
S — - . T il - ﬁ
LI Jeld - - -
vithout delay. e iy *’L
- 2 el e - - - .. - e )
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5.6LONE AND PERIPATETIC WORKERS

Staff are encouraged not to work alone in school. Work carried out unaccompanied or
without immediate access to assistance should be risk assessed to determine if the
activity is necessary.

Work involving potentially significant risks (for example work at height) should not be
undertaken whilst working alone.

Where lone working cannot be avoided staff should:

5.6.1 Obtain the Headteacher’s/s

on and notify
him/her on each occasion when lone work .

U W U UT.

do not put themselves or others at risk.

gmon help in an emer

olleague of their
J home visits to
ild/family @ing

.‘,.
ud n

nay have felt “uncomfortable”.

P ~

DAGGRESSION e =
i 4 o e Ty - *‘,‘...w.u
| work- ed violence and intim n'is unacceptable

.

S, in
t approprie
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their work, including access to legal guidance where appropriate.

The Health and Safety Executive define violence as: ‘any incident in which an
employee is abused, threatened or assaulted in circumstances relating to their wo

The school will take into account both the nature and level of the risk Q 2HEgE {0
staff into account when assessing risk and where necessary und a sPecific
violence risk assessment.

ing such risk assessment, the opinions and ¥iews of sta an
ge.assessments will evaluate the adéquacy of S
pecessary develop plans to furthek i e

pe, t sl \ff anc ,;. as*',a,ppB"p%;ecewe adequa‘teﬁ

information, InStI’UCtIOH an tralnlng INn nanad |ng potentlally or actual V|0Ient S|tuat|0ns
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When faced with an imminent threat to their personal safety, staff will be expected to
immediately leave the area. (N.B. All staff have a legal right to leave in such
circumstances and provided this was justified, it will not result in disciplinary action).

Should an employee be in a situation where they are being prevented from leaving an
area (and the employee is in immediate fear for their personal safety), or they are
actually being physically attacked (or reasonably believe they are about to be
attacked), they are entitled by law to use such force as is absolutely necessg
defend themselves and create a window of opportunity to escape. -

-

The school recognises that on ve h_as the dMmployee may
need to use physical force for the purpos Otection. However,
. the use of physical force must always be justified in its application (i.e. \
£ alely to escape from a situation (never for retiibution or r

yho acts in an appropriate
ding Jdegal guidance

= may rest
by thest
L

I

SFor a member of the SLT will be
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» Appropriate treatment of injuries is given to the assaulted member of staff by a first
aider or emergency services (if necessary);

* Where the injuries suffered are serious enough or where the assaulted member of
staff wishes to, the assaulted member of staff attends Hospital as soon as possible;

» A member of staff attending Hospital must be accompanied by a member g

* The taking of photographs should be considered/offered as it may he waly
police prosecutions etc. in the future;

» The Headteacher or a member @ as possible.

ffected member of staff is unable (or unwilling) to refain at work, anage!
e.the member of staff is able to get home safelyd Th
' e

ed by a relative or friefld or to be t

ishes, if they are
of staff to rain

Ag or verbally abuse to staff. However,
1 swear or be verbally abusive during without

and on such occasions ﬁﬁ do not necessanly..."&-s'ﬁ

1t to repeft{hese ent mcrdents P —
in
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For incidents where e.g. parents or others are overtly aggressive, intimidating or
threatening there is no staff discretion and these must be reported as should any
occasion of physical assault (this would include any incident of physical contact during
an aggressive outburst e.g. poking a finger in the chest, pushing etc.).

All reported incidents of violence should as soon as possible be investigated by the
Headteacher or a member of the SLT to determine the support necessary for the
involved and any action necessary to minimise the risks of a recurrence.

—

All reported incidents will be reviewedgbyathe .Corporate Health g ety Team to
ascertain if any further follow up or eded.

e FCC corporate standard ‘Managing Vi@dlence and
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MANUAL HANDLING

Generic risk assessments for regular manual handling operations are undertaken and
staff provided with information on safe moving and handling technique.

Employees identified under the requirements of the Regulations will be trained in
manual handling principles and safe techniques. Employees are instructed not to car
out lifting and handling work for which they are not trained or competent.

-

Pupils and staff must only lift equipment and furniture within their g Rdelual

capability.

- Those manual handling activities which present a sig angirisk to the health and
be reported to [insert name, job title e.g. Headteacher] and

gided a risk assessment will be cofiducted to efisure W
Ve Of this assessmeft will be ided *to

ep.carrving out the task. -

dling, all relevant
1ance to eM§ure

u,—m epp e (h0|sts sllng_‘ setc.)i :i subject to mspectlon -.h‘*

v ’-r-'fv) R ” -




Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

taking a journey and during the journey and what action to take in the event of an
incident occurring or problem emerging whilst driving a vehicle on school business.

The standard also contains clear information about driver licence requirements,
training and routine safety checks that needs to be undertaken to ensure a vehicle is
safe to use. In addition to this, the school has undertaken a minibus risk assessment,
the control measures within which should be adhered to at all times by the minibus
driver.

5.9 NEW & EXPECTANT MOTHERS

Flintshire County Council’s procedures for pregnant members of ste
including carrying out a ‘Pregnan

ONAL PROTECTIVE EQUIPMENT (PPE)

ified through risk assessment8The partic
ad_any properties ithmust poss
he_material of gloves

ents whergmit is
~ 0 .’ a

Clated with PPE as soor

e

‘Students' education practices Qr example Sment;e.‘h“ﬁ

or tasks in the Design Technology wo . information and

he safe use and correct storae will be provided, as will supervision
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5.11 PROCUREMENT

Health and safety will be considered alongside cost and technical performance when
choosing equipment, material and substances. The Headteacher and Finance/
Business Manager are responsible for procurement and purchasing and ensure that
all equipment has a European Conformity certificate and is fit for purpose.
Manufacturers’ information provided with equipment will be retained for reference unii
the equipment ceases to exist in school’s ownership.

5.12 MINIBUSES

The school follows the Council’s c0 ets out clearly
the eligibility for driving on school busine : ool minibus or the

‘'ssown.vehicle), the procedures that the driver should follow in \§a
mg.the journey and what action to take in the en
ess.

t driving a vehiclélon school [

iMeslicence requirements,
sure a vehicle is
k assessment,

by the mifbus

i
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5.13 YOUNG PERSONS

Ysgol Maes Hyfryd does not usually employ persons under the age of 18. In the event
that a young person is invited to work or carry out work experience, the school will
ensure the following:

5.13.1a young person risk assessment is completed;

5.13.2an experienced employee is assigned to guide and provide close supg
to the young person;

-

5.13.3the parents or guardians nvolved in

the assessment, consulted and provided
geperson is provided with a relevant induction apd informati

oung person will be restri€ted to thos

-

ation unless the relevant process has

late"training in methods of administration has been
ons, and all ssargformcomleted byiheﬁ

and ‘carer aquired s
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6.3 DRUGS
Under no circumstances should drugs be brought onto the school site.

6.4 INFECTION PREVENTION CONTROL
We follow national guidance published by Public Health Wales when responding te
infection control issues.

In the event of an epidemic/pandemic, we will follow advice from Publi
about the appropriate course of acti
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6.5 MENTAL WELLBEING

The school is committed to promoting high levels of health and well-being and
recognises the importance of identifying and reducing workplace stressors through
risk assessment, in line with the HSE and education management standards.

The HSE Management Standards define the characteristics, or culture, of a
organisation where the risks from work related stress are being effectively ma
and controlled.

—

The Management Standards cove
managed, are associated with po
r" creased sickness absence. In other words, the six Manage
tress at work. These are:

ey areas of work design ot properly
productivity and
t Standards cover the

orkload, work patterns an

ork.

yurces provided
-

(o]

) A

/

ns that, if present, reflect a
joNna erformance

<720

e number of systems in pla e wﬁhm th?seh.tdr respondlng 10
|nd|V|duaI concerns and monltonng staff workloads e.g. Performance Management

o'h‘*
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6.6 SMOKING
Smoking or vaping is not permitted by anyone anywhere within the school boundary.

y
Maes



