Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

Governing bodies are responsible for ensuring that schools comply with the Freedom
of Information Act 2000 (FOI) which has still not been replaced. Some aspects, such
as charging are at the discretion of the governing body (see below).

It should be noted in view of the GDPR, any FOI requests from an individual for their
own personally identifiable data is treated under GDPR as a Subject Access Request
(SAR). The appropriate SAR form should be filled in with the request, for the atte
of the Data Protection Officer.
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The Act is fully retrospective, so that any past records subject to Ysgol Maes Hyfryd'’s
Retention procedure as outlined in the GDPR policy which the school holds are
covered by the Act. The DfES has issued a Retention Schedule produced by the
Records Management Society of Great Britain, to guide schools on how long they
should keep school records. It is an offence to willfully conceal, damage or destroy
information in order to avoid responding to an enquiry, so it is important that no
records that are the subject of an enquiry are amended or destroyed.
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If any element of a request to the school includes personal or environmental
information, these elements must be dealt with under the GDPR or EIR. Any other
information is a request under FOI, and must be dealt with accordingly.

4, Obligations and Duties

The school recognises its duty to

e provide advice and assistance to anyone requesting information. We will
respond to straightforward verbal requests for information, and will help
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enquirers to put more complex verbal requests into writing so that they can be
handled under the Act.

e tell enquirers whether or not we hold the information they are requesting (the
duty to confirm or deny), and provide access to the information we hold in
accordance with the procedures laid down in the request for handling
information flow chart which can be found on the ICO website.

5. Publication Scheme
Ysgol Maes Hyfryd has adopted the Model Publication Scheme for Schog
by the Information Commissioner. To do this we must produce a pub
setting out:

es of information that we publish or intend to publish;
be information will be published,; anc
e free of charge or on payment.
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Ysgol Maes H d’s Publication Scheme

Information to be published. How the information can
This includes datasets where applicable — please see "How to be obtained
complete the Guide to Information”.

Class 1 - Who we are and what we do
(Organisational information, structures, locations and contacts)

This will be current information only

website

bsite
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Class 2 — What we spend and how we spend it
(Financial information relating to projected and actual income
and expenditure, procurement, contracts and financial audit)

Current and previous financial year as a minimum

A
Annual budget plan and financial statements Available Qn st from
Schog PgSs Manager

Capital funding A on request from
0ol Business Manager
Available on request fro
| School B m ssiManage
Availablelon regustifiom
School BUsiness Manager
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School profile (if any)

And in all cases:

e Performance data supplied to the English or Welsh
Government or to the Northern Ireland Executive, or a
direct link to the data

e The latest Ofsted report
- Summary
- = ~Fullreport ‘

|

es adopted by J}| Available
L School Business Manager
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Agendas and minutes of meetings of the governing body and Available on request from
its committees. (NB this will exclude information that is properly School Business Manager
regarded as private to the meetings).

Class 5 — Our policies and procedures
(Current written protocols, policies and procedures for
delivering our services and responsibilities)

Current information only.

‘ website

v. ords management and personal data policies, including:
e -Inforn palicies

ad archive policies

ing.policies) ‘
|
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School newsletters

Additional Information

This will provide schools with the opportunity to publish
information that is not itemised in the lists above

SCHEDULE OF CHARGES

This describes how the charges have been arrived at and should be publish
of the guide.

DESCRIPTION BASIS OF CHARGE

Actual cos

REinting @
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6. Dealing with Requests
We will respond to all requests in accordance to the request for handling information
flowchart which can be found on the ICO website. Please clearly mark an
correspondence “PUBLICATION SCHEME REQUEST” (which should also be the subj
line of any request submitted by email). If the information you’'re lookinggfi

available via the scheme, you can still contact the school to ask if we o

If you require a paper version of an
contact the school by telephone or email for the atte

- "‘_-_ :. -—
> g

el

eme, please
Business Manager.

e or qualified exemiptions. Th

Dawiebsite

oke the public
exemptiof

ptions are applied.

est se.?_rt,h?*lcwte T 9‘.‘3“1

ed. vwwe Ww

L

.- B . a =
._".’ \.' “’n\’ o, . :.:u
‘_j‘:‘kﬁb"a ; 3 -

-
’

v.'—,';. g

-

-



Ysgol Maes Hyfryd

Specialist High School
Ysgol Uwchradd Arbenigol

9. Charging

We reserve the right to refuse to supply information where the cost of doing so
exceeds the statutory maximum, currently £450.

10. Complaints
Any comments or complaints will be dealt with through the school’s nog
complaints procedure.
We will aim to determine all complaints will publish
information on our success rate in meeting this target. The schoof will maintain records
heir outcome. '
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They can be contacted at: FOI/EIR
Complaints Resolution

Information Commissioner’s Office

Wycliffe House

Water Lane

Wilmslow

Cheshire

SK9 5AF




